
Breakout Sessions 
Host Instructions 
 

 
Thank you for volunteering to be a classroom host during the breakout sessions. 
 
 
Session 1: 10:00am – 10:45am 

Session 2: 11:00am – 11:45am 

- At end of second session, please remind people that lunch will be the last time to 

visit Exhibitors, Photo Spot, and Message Board. 

 

Please: 

- Offer presenter(s) water 

- Help them with AV hookup. 

- Keep track of time and give presenter 10 minutes and 5 minutes until end of 

session warnings (easy way to do this is to hold up fingers). 

- Look around to see if anyone left anything behind. 

 

If you have any questions: 

- Beth Gerber – 312-636-1392 

- Ray Waters (for AV) – 847-202-4702 

 

It is important that sessions end on time! 
 


